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   FLSA STATUS: 

   Exempt 

CLASSIFICATION SUMMARY:  Responsible for coordinating technical production and design 

aspects of the performing arts theatre and events.  Incumbent responsibilities include designing 
and constructing floor plans and sets; coordinating and assisting performing artists in technical 
and design considerations; maintaining equipment, props, and backstage facilities; and 
overseeing set production.  Incumbents in this class may teach college courses. 

 

TYPICAL CLASSIFICATION ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.) 
 

 Illustrative only – not inclusive of every task assigned to a position. 

 1. Designs and draws floor plans; prepares models/renderings, builds and strikes 
sets. 

  
2. Serves as technical director for HACC TheatreWorks and Theatre for Young 

People productions; conducts associated meetings to coordinate and implement 
technical and design decisions; oversees photography for assigned productions. 

  
 3. Assists with coordinating space and time for productions of contracted visiting 

artist. 
  

4. Oversees the daily general maintenance of the Studio and Main Theatres, as well 
as any assigned areas within; performs inventory, repair and replacement of 
furniture, props and scenery. 

  
5. Coordinates work schedules, trainings, and supervision of student employees. 
  

6. May teach classes as assigned each semester; creates content of courses and 
syllabus. 

  
7. Assembles and strikes sets and equipment for assigned productions. 
  

8. Performs other duties as assigned 
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Training and Experience (positions in this class typically require): 

Bachelor's Degree in theatre or a related field and three years experience related to area of 
assignment; or an equivalent combination of education and experience sufficient to successfully 
perform the essential duties of the job such as those listed above. 
 

Licensing Requirements (positions in this class typically require): 

 None Required. 
 

Knowledge (position requirements at entry): 

Knowledge of: 

 Theatre design principles; 

 Assigned department operations and functions; 

 Theatre operating safety and standards; 

 Theatre equipment operations. 
 

Skills (position requirements at entry): 

Skill in: 

 Performing repair on a variety of theatre equipment; 

 Managing and assigning work; 

 Assembling and building sets; 

 Following oral and written instructions, policies, and procedures; 

 Working independently; 

 Prioritizing and organizing work; 

 Communication, interpersonal skills as applied to interaction with coworkers, supervisor, the 
general public, etc. sufficient to exchange or convey information and to receive work 
direction. 

 

Physical Requirements:   

Positions in this class typically require: climbing, balancing, stooping, kneeling, crouching, 
crawling, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, 
talking, hearing, seeing and repetitive motions. 
 
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects. 
 
Incumbents may be subjected to moving mechanical parts, electrical currents, vibrations, fumes, 
odors, dusts, gases, and poor ventilation. 

 
 

 

NOTE:   

The above job classification is intended to represent only the key areas of responsibilities; specific 
position assignments will vary depending on the business needs of the department. 
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Classification History:  

Created: 8/8/07   
 
 
 
 

_____________________________________ ______________________________  
Signature of Employee    Date  
 
 
_____________________________________ ______________________________  
Signature of Supervisor    Date 
 


